
Communications Toolkit
Sample Proforma Newsletter August 2025

📩 [Your Church Name] Newsletter
(Issue: August 2025)

✝️ Welcome Message
A short note from the chaplain or leadership team (100–150 words).
 Example:
 “Dear Church Family,
 We hope this newsletter finds you well. This month, we’re looking forward to ...”

📅 Upcoming Events
Sunday Worship Services – Every Sunday at 10:30am
Prayer Gathering – Wednesday, 7pm in the Chapel
Community BBQ – Saturday 14th August, 12pm at Riverside Park
Youth Group Retreat – 20th–22nd August, sign up online
👉 Add links or RSVP buttons if using Mailchimp/Brevo.

🌟 Spotlight Story: eg Volunteer Highlight
Short story about a member of the chaplaincy (include a photo if possible), eg.
‘we celebrate our amazing Welcome Team who greet every visitor with warmth and
hospitality. Thank you for being the first smiling faces people see on Sundays!”

🙏 Scripture & Reflection
Include a short devotional thought (2–3 sentences) with a Bible verse, eg:
“The Lord is my shepherd; I lack nothing.” – Psalm 23:1
 A reminder that God is faithful to guide and provide in every season.

📣 Notices & Announcements
Confirmation classes starting in September – contact the office to register.
Giving update: Thank you for your generosity! Here is how you can support us
financially...

📬 Stay Connected
Email:
Phone: 
Website: 
Follow us: 

✨ Footer:
 “You are receiving this newsletter because you opted in to hear from us. If you’d prefer not
to receive emails, you can unsubscribe anytime.”


